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YEAR 9 Assessment Information 
This booklet is issued via email to all year 9 students of TLSC Tumbi Umbi Campus, Term 1 2023. It has been 
prepared to provide students and their parents / carers with information on assessment of all courses. 

For each course studied, students are provided with an Assessment Schedule in this booklet and via email. 

In most cases THREE tasks will be the minimum number given for any course. Examinations for some subjects 
may also be scheduled. No course assessment program will consist entirely of formal examinations. 

An individual task will not normally be less than 10% or more than 40% of the total. One task may address 
several assessment components. Each task is a single event, not an aggregation of several similar tasks. 

 
 

Nature of Tasks 
For each task you will be informed of: 

• Unit or program to be assessed 
• Task number 
• The weighting allocated to the task e.g. 15% 
• Task type and if it is to be completed in class, at home, or a combination of in class and at home 
• Date given 
• Due date 
• Method of submission 

Two weeks notice will be given with respect to the specific details of any task. This notification will be in 
writing on blue paper. 

If a student is absent, it is their responsibility to acquaint themselves with the details of any task notifications. 

Students should note that an agreed scheduling date may have to be changed due to unforeseen 
circumstances. 

 
 

Submission of tasks 
Tasks should be submitted (as outlined in the assessment notification) to the classroom teacher at the time 
notified by the teacher. If the teacher is absent or unavailable, then the task is to be submitted to the Head 
Teacher of the faculty involved, or, in cases where that is not possible, the Deputy Principal. 

Students are provided with formal feedback for each assessment. This may involve exemplar scripts, marking 
grids, verbal discussion, and written advice. 

 
 

School Sanctioned Activities 
It is the student’s responsibility to prepare their own calendar of assessment tasks for their pattern of study. 
Students must be familiar with all assessment task requirements and deadlines. Students must make prior 
arrangements with their teacher or Head Teacher if attendance in class or assessment task requirements will 
be disrupted by work placement or other school-sanctioned activities. This must be done as soon as it becomes 
evident. 

 
 

Illness/Misadventure 
Obtaining an Illness Misadventure Form: It is the responsibility of the student to obtain and submit an 
Illness/Misadventure Form in the appropriate circumstances. Forms may be obtained from Class Teachers, 
Head Teachers or Deputy Principals. A copy is provided in this Assessment Guide. 

The Purpose of the Illness/Misadventure process: The purpose of the Illness Misadventure process is to 
ensure that students are not disadvantaged by circumstances which could not be reasonably predicted, and 
which are beyond their control. 



The following are examples where the Illness Misadventure process might be successfully used: 

• a student will miss an assessment task because of an approved school activity. 
• a student is absent because of illness on the day of an exam. 

The following are examples where Illness Misadventure would not be approved: 

• a student truants from school during the period when a task was held. 
• a student does not submit an Illness Misadventure form within the required time. 

Submitting the Illness Misadventure Form: For an Illness Misadventure to be considered, it must be submitted 
to the classroom teacher, or relevant Head Teacher and within 48 hours of the due date or 48 hours of return 
to school from leave. 

 
 

When to submit an Illness/Misadventure Form 
i. Student knows in advance that he/she is unable to sit for/submit a task on the due date: If the 

student knows in advance that because of a school endorsed activity or leave, he/she will be absent 
on the designated day for the completion of a task, then the student must submit an Illness/ 
Misadventure Form before the date the task is to be completed. In these circumstances, marks will be 
awarded without penalty. The student must submit the task before the due date or arrange for the 
task to be submitted on the due date. In the case of an exam, the classroom teacher will organise for 
the exam to be sat prior to the due date or on the student’s first day of return to school. 

ii. Student is unexpectedly absent on the day of a task: If a student is unexpectedly absent on the day of 
a task, an Illness Misadventure Form must be submitted within 48 hours of the student’s return to 
school. Unless there is written notification indicating otherwise, the student should expect to complete 
or submit the task on the first day of return to school. 

iii. Student is present but does not attempt or submit a task: If the student is present at school but does 
not attempt or submit a task, an Illness Misadventure Form must be submitted on the day of the task 
or within 48 hours. The student will lose 5% (of what would have been the award mark) for every day 
that the task is late. Students are expected to complete all set tasks even if this means that the task 
will be late. 

 
 

Awarding Zero Marks 
Zero marks will be considered: 

• When a student completes or submits the task later than the specified date and does not complete 
an Illness/Misadventure Form. A letter from the classroom teacher will be sent home to 
parents/carers. 

• When a student fails to complete or submit the task and does not submit an Illness/Misadventure 
Form. A letter from the classroom teacher will be sent home to parents/carers. 

 
 

Extensions 
If there are difficulties of which students are aware before the due date, students may apply for an extension 
of time for submission of the task. The application for extension (using the Illness/Misadventure Form) must 
be submitted to the Classroom Teacher at least 5 school days before the assessment due date. 

 
 

Technological Malfunction 
Computer failure will not be accepted as a reason for failing to submit an assessment task. It is expected that 
all computer-generated work should be saved in more than one location or format. 

Where the malfunction of computers or printers prevents the production of a final copy, evidence of 
completion of the task must be shown to the teacher on the due date. It is recommended that students do not 
leave the printing of an assessment task until the day before the task is due. Students are also reminded that 
the technology resources of the school can be utilised if necessary. 



TLSC Tumbi Umbi 
Campus 
02 43856802 
tumbiumbi-h.school@det.nsw.edu.au 

 

An illness/misadventure form must be submitted in the following instances: 
• A student knows in advance of an assessment task that they will be absent for 
• A student is unexpectedly and genuinely absent on the due date of an assessment task 
• A student has reasonable grounds to appeal the decision of an assessment result 

In the case of a genuine absence, the completed and signed form must be submitted within 48 hours of return to school. 
 

Student name:  _ Class:   Teacher:   
 

Subject:   Due date of task:   Date form submitted:   
 

What is the task:   

1. Why are you submitting this form? Indicate one of the following: 

□ I was genuinely absent on the day of my assessment task 
□ I know in advance that I will be absent on the due date for my assessment task 
□ I will be/was involved in a school-based commitment which meant I will be/was genuinely absent on the 

day of my assessment task 
□ I have had an extended absence 
□ I did not submit my task on the due date and I have no reason for why it was not submitted on time 

Please outline details relating to absence:   
 
 

 
 
 

2. What am I requesting? Indicate one of the following: (request will be circled if approved) 
 

□ I am requesting an alternate date to 
complete task 

Teacher Decision: Approved / Not Approved - Notes: 

□ I am requesting NO PENALTY due to late 
submission because of the reason above 
and my parent/carer is aware 

Teacher Decision: Approved / Not Approved - Notes: 

□ I am requesting an extension Teacher Decision: Approved / Not Approved - Notes: 

□ I am aware that I will lose 5% of my mark 
for each day my task has been late 

Teacher Decision: Approved / Not Approved - Notes: 

 
Parent signature:  Date:   Contact number:   

 

 
 

Student name:   Class:  Teacher:    

Task:    HT Signature:    Date:   

Decision: □ Approved □ Not approved 

 

 

Illness/Misadventure Form: Years 7 - 9 

Illness/Misadventure Details – student or parent to complete then submit to classroom teacher 

SCHOOL USE ONLY: Teacher name:  _ Signature:   Date:   

Illness/Misadventure Decision – to be detached and returned to student 

mailto:tumbiumbi-h.school@det.nsw.edu.au
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